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ARAPAHOE PARK AND RECREATION DISTRICT

4343 S. Buckley Road, Suite 250, Aurora, CO 80015

APPLICATION FOR EMPLOYMENT

- An Equal Opportunity Employer -

We do not discriminate on the basis of race, color, religion, national origin, sex, age, veteran status or disability. It is our intention that all qualified applicants be given equal opportunity and that selection decisions be based on job-related factors.

Each question should be fully and accurately answered. No action can be taken on this application until all the questions have been answered. Use blank paper if you do not have enough room on this application. PLEASE PRINT, except for signature on the back of this application.

Date: _______________________________
Position for which you are applying: _________________________________________________________
	PERSONAL

	Last Name                                        First                                                   Middle



	Street Address                                                                                            Home Phone



	City, State, Zip                                                                                            Business Phone




If under 21 years of age, please state age: _____________
Can you furnish proof that you are legally eligible for employment in the United States?  
  Yes  
No

Special days and hours of availability for part-time and seasonal work: ______________________________
______________________________________________________________________________________

When you would be available to begin work? __________________________________________________
For Driving Jobs Only: Do you have a valid driver’s license?



  Yes  
No

Drivers License Number: _____________________ State: _________________ Class License: _________
Have you had your driver’s license suspended or revoked in the last 3 years? 

  Yes  
No

If yes, give details: _______________________________________________________________________
______________________________________________________________________________________

INDICATE DEPARTMENT IN WHICH YOU DESIRE EMPLOYMENT

RECREATION


PARKS



ADMINISTRATION 
___Athletics/Sports


___Facility Maint./Construction
___Marketing


___Fitness/Wellness

___Fleet Maintenance

___Human Resources
___Youth Programs


___General Park Maintenance
___Info Technology
___Program Instructor

___Grounds Maintenance

___Accounting
___Preschool/Daycare (2 1/2-5 yrs)




___Front Desk 
__School Age Daycare (5-12 yrs)




___Clerical
__Swimming Pools






___Supervisory








___Administration
NURSERY/ SCHOOL AGE PROGRAMS ONLY

IMPORTANT! Complete this box only if you are applying for daycare; Preschool/School Age (3 months - 17 years). This information is necessary for bona fide job qualifications and other legally permissible reasons.

If under 26 years of age, please give birthdate: Month _________ Day_________ Year ________
Have you ever been convicted of child abuse?  
Yes  
No

Have you had or are you being treated for Hepatitis or Tuberculosis? If yes, describe: _________
_____________________________________________________________________________

Employment in child care programs, by law, requires fingerprinting and a background investigation.

CERTIFICATIONS

CPR 

Expiration date: ______________

First Aid 
Expiration date: ______________

Other: _________________________________________________________________

Other: _________________________________________________________________

EDUCATION

	Name, Address and Location of School
	Number of Years Completed
	Diploma/Degree

Certificate
	Major/

Minor

	High School


	
	
	

	College or University:
College Major:                               Degree:
	
	
	

	College or University:
College Major:                               Degree:
	
	
	

	Additional Education and/or Vocational or Technical Training Information


	Field of Study 


	Number of Years Completed


	Certification/

Degree



	School:


	
	
	

	School:


	
	
	

	School:


	
	
	


SPECIAL SKILLS

If you are an experienced operator of any office, plant or construction/maintenance equipment, please list: 
________________________________________________________________________________________________________________________________________________________________________________
Do you have any other special skills relevant to the position of employment you seek? 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________
WORK HISTORY

List names of employers in consecutive order with present or last employer listed first. Account for all periods of time including military service and any period of unemployment. If self-employed, give firm name and supply business references. PLEASE GIVE MONTH AND YEAR.

	Name of MOST RECENT Employer: 
__________________________________________

Address: __________________________________
City, State, Zip Code: ________________________
Telephone: ________________________________


	Name of Last             Employed                   Pay

Supervisor:                 ________________________
                                   from (mo/yr)               Start $

                                   ________________________
                                   to (mo/yr)                   Final $



	Title:
	Reason for Leaving:



	Duties/Responsibilities:

	

	Name of Employer: 

__________________________________________

Address: __________________________________

City, State, Zip Code: ________________________

Telephone: ________________________________


	Name of Last             Employed                   Pay

Supervisor:                 ________________________

                                   from (mo/yr)               Start $

                                   ________________________

                                   to (mo/yr)                   Final $



	Title:
	Reason for Leaving:



	Duties/Responsibilities:


	

	Name of Employer: 

__________________________________________

Address: __________________________________

City, State, Zip Code: ________________________

Telephone: ________________________________


	Name of Last             Employed                   Pay

Supervisor:                 ________________________

                                   from (mo/yr)               Start $

                                   ________________________

                                   to (mo/yr)                   Final $



	Title:
	Reason for Leaving:



	Duties/Responsibilities:


	


REFERENCES

Give three references, not relatives or former employers.

Name 


Address 



Phone 


Occupation

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________
GENERAL

Were you ever employed by Arapahoe Park & Recreation? 
 


Yes  
No    

If YES, when? ___________________
Have you previously applied for a position with Arapahoe Park & Recreation?  

Yes         No 
If YES, when? ___________________
Have you ever been convicted of any law violation (except a minor traffic violation)? 
Yes  
No

If hired by the District, do you intend to also be engaged in any other business or employment outside of employment with the District? 






Yes
No
 
If yes, please explain: ____________________________________________________________________
List professional, trade, business or civic activities and offices held. (Exclude labor organizations and memberships which reveal race, color, religion, national origin, sex, age, disability or other protected status.)

____________________________________________________________________________________________________________________________________________________________________________

If selected as the final candidate for a position, a background check will be done which will include contacting your present employer (if currently employed) to verify the information you have listed on this application. All position offers are contingent upon a successful background check.
Please read each statement carefully before signing.
I certify that all information provided in this employment application is true and complete. I understand that any false information or omission may disqualify me from further consideration for employment and may justify my dismissal when discovered at a later date. I certify that all statements made in this application are true and complete. I authorize the Arapahoe Park and Recreation District to investigate all statements made as a part of this application and to secure any necessary information from all prior employers, references, academic institutions, law enforcement agencies, other persons and entities, and public records. I hereby release all such persons, entities, employers, references, institutions, agencies and the Arapahoe Park and Recreation District from any and all liability arising from their giving or receiving information about my employment history, academic credentials, qualifications, reputation, driving record, and criminal record. A photocopy of this release can be used for all purposes. I understand that if I am extended an offer of employment it may be conditioned upon my successfully passing a drug test dependent upon the position for which I applied.  I understand that the Arapahoe Park and Recreation District is a drug-free work environment and administers drug testing from time to time.  I agree to abide by any and all policies related to drug and/or alcohol testing.
I UNDERSTAND THAT THIS APPLICATION OR SUBSEQUENT EMPLOYMENT DOES NOT CREATE A CONTRACT OF EMPLOYMENT NOR A GUARANTEE OF EMPLOYMENT FOR ANY DEFINITE PERIOD OF TIME. IF EMPLOYED, I UNDERSTAND THAT I HAVE BEEN HIRED AT THE WILL OF THE EMPLOYER AND MY EMPLOYMENT MAY BE TERMINATED AT ANY TIME, WITH OR WITHOUT CAUSE AND WITH OR WITHOUT NOTICE.
I have read, understand, and by my signature, consent to these statements.

Signature: ________________________________ Date: ________________________
This application for employment will remain active for six months.
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